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         CONFIDENTIAL

The Beacon CE Primary School
Heyworth Street, Everton, Liverpool, L5 3QG

Tel: 0151 263 4206 Fax: 0151 263 1583

Email: a.mcgurk@ldst.org.uk
Learning Together, Following Jesus

	Incident Sheet                                                                           

	Date:  
                                                           Time:

	Name of Pupil:                                                        Class:  

	DOB:

	Address:

	Phone Number:

	Parent/ Guardian: 

	Social Worker Name and Contact Numbers (if relevant):  

	Description of Incident: 

Please write relevant information being careful to differentiate between fact and opinion. Remember child’s needs are paramount.



	Name                                                                       Position: 
Signature


	Handed to _________________ then to file_____, (member of Safeguarding Team) at    ______________(time) 



	Action Taken: 
Please write relevant information being careful to differentiate between fact and opinion

	Conclusion: 



	Signed :                
                                                             Position:


	Recorded for  Safeguarding Team Meeting.                                          
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